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1. O6uue MoJ0KEHHAS

Hacrosimee Tlonoxerue o6 oriene WHQOPMAIMOHHBIX TEeXHONOTU ABTOHOMHON
HEKOMMEPUYECKO} OpraHu3alui podeCCHOHANBEHOT0  00Pa30BaHIS (AHO IIO)
«Baruiickuit THOOPMAIMOHHBIA TEXHUKYM (manee O TEKCTY — «[TonoxeHne»)
ycTaHaBIMBAET CTaTyC, 3a1a1y, (yHKIMH, 0013aHHOCTH, NPaBa 1 OTBETCTBEHHOCTb
OT/IeeHvsl BOCIIATATENbHOMH paboTHI.

Ortren MHPOPMAIMOHHEIX TEXHOIOIUH ABIIICTCA CTPYKTYPHBIM TIOJpa3fieNieHIeM
AHO TIO «banTufickuit HH(I)OpMauHOHHLIﬁ TeXHUKyM» (fajee IO TEKCTYy —
«YuapexIeHue»),

CTpyKTypa W INTaTHas YHCJIEHHOCTh OTIEIa MHQOPMAIIMOHHBIX TEXHONOTHH
O6pazoBaTesbHON OpraHM3alih  YTBEPIKIACTCA mupekropom O6pa3oBaTebHON
OpraHM3alid B COOTBETCTBMM C HOPMATHBAMH YHCJIEHHOCTH CIEIHANNCTOB H
CIyXalux ¢ yderoM 00BeMOB paGoThl ¥ OCOOEHHOCTEH —[EATCIBHOCTH

YupexaeHus.

Ormen WHPOPMAIMOHHBIX TEXHONOIHH VapexneHus (fajgee IO TEKCTY —
«OTen») BO3TIABISLET €ro PyKOBOAUTEIL — CHCTEMHBI aJIMUHKUCTPATOP,
KOTOpBIH TOXYMHIETCS 3aMECTUTEN0 AUPEKTOpa 1o yue6HO - BOCIMTATENBHOH
pa6oTte OGpa30BaTENBHON OPTraHU3aHH.

PaGorauku OTpmena Ha3HA4darOTCd U OCBOOOXMAIOTCS OT JIOJDKHOCTH B
YCTaHOBJICHHOM JIEHCTBYIOIIMM  TPYIOBBIM 3aKOHOJIATEeECTBOM — POCCHICKOM
Denepaluy IOPSAIKE MPUKA30M AUPEKTOPA VupexaeHus.

O6s3aHHOCTH, IIpaBa M OTBETCTBCHHOCTH paborurkoB OTzmena MOAPa3ICICHU
YCTAHABMBAIOTCA JIOJDKHOCTHRIMY HHCTPYKIMIMH.

B cBoeii nesTeNbHOCTH OTAEN PYKOBOACTBYTCA:

e 3aKOHAMM ¥ WHBIMA HOPMATHBHBIMHE IIPABOBBIMH aKTaMU Poccuiickoi
®eneparmu v KaanHIHIPaiCKOU o0nacTy,

e VcraBoMm O6pazoBaTenbHON OpraHU3aINN;

o mactosmM [IoI0KEHUEM.

e MpHKa3aMH ¥ PACIOPKEHIIMU OCTIK u ©Cb Poccun,

e TpHKazaMH U PacHoOpMKEHIIMU VupexIeHus, pPelleHUsIMH OlepaTHBHBIX
coBelanuii ~ YUpeaeHHud,  IUIaHaMW  OCHOBHBIX OpraHU3aLiOHHBIX
MEpOIPHUATHI ¥ HHEIX TUIAHOB YHUPEXICHHUA, a TalKe C IEPCIeKTUBHBIMU 1
TeKyIIMMH TuiaHamMu pabotsr OTaena.

K noxymentaM OTziella IMEIOT IIpaBa JIOCTyIIa TIOMUMO €ro paboTHUKOB, [IUpeKTOp
VupexaeHus, M, yIIOITHOMOYEHHBIE HM I poepkw fesTenbrocTd OT/Iena, a
TaxKe MHbIE JIUIa B COOTBETCTBHU C 38KOHOIATEIECTEOM Poccuiicko#t @enepaniu.
Hacrosmee IloJIoKeHWe, BHOCHMBIE B HEro M3MCHEHMI M JIOITOJTHEHUS
yTBEp K IatoTCs IprKasoM JlupekTopa VYupexaeHus.



2. 3agauu

9.1. OcHosHbIe 3anaur OTaemna 0 HAIPABICHUIO uH(GOPMATH3ALIIH!
e BHEPEHHUE U COMPOBOKICHUE POrPaAMMHOTO obecIieueHus,
e ycTaHOBKa IPOrpaMMHOTO obecnedeHns B KOMIBIOTEPHBIE KIACCHI 10 MEPEHIO,
COTJIAaCOBAaHHOMY C  IIperojaBaTesiMi K YTBEpK/IEHHOMY ~ 3aMECTHTCIEM
JEpeKTopa 1o y4eGHO — BOCIIMTATENBHON padoTe
e MOLrOTOBKA KOMITBIOTEPHBIX KIIACCOB Y UPEKICHUA BO BpeMsl JIETHUX W 3UMHHAX
KAHUKYN K [PEICTOSIIAM  3aHATHAM (amctka mamata 11K,  ycTaHOBKA
Heo6xomMoro T10, 4rcTKa CHCTEMHOTO 6J10Ka IIBLIECOCOM, 3aMeHa HeMCIIPaBHOTO
06opyIOBaHUs U T.1.)
e ydeT  CyLIECTBYIOIIHX JWIEH3UA  Ha  IPOTpaMMHO® o0ecrieueHue,
dopmuposaHne ~TpeGoBaHWU  HA nprobpeTeHrne  HOBOTO — TPOrpaMMHOLo

oOecrieueHus;

e y3ydeHHUe, BHEJPEHNE, CONPOBOXACHAC HOBBIX MHOOPMALIMOHHBIX TEXHOJIOTUH;
e IIPOEKTHpOBaHUE,  CO3MAHUE, oOCTyXKUBaHHUE KOPIIOPaTHBHOM  CETU
VYupexaeHus, CTPYKTypHPOBaHHbIX KaOeTbHBIX cerel, JTOKaJIBHBIX

BLIYUCIUTENLHBIX CETEN CTPYKTYPHBIX HOpa3IelICHAH Y UpeKACHI;

e aMUHUCTPUPOBAHUE KOPIIOPATHBHOM CeTH Y IPeKICHHA, CTPYKTYPHUPOBaHHBIX
KaBebHBIX ceTel, JIOKAIBHBIX BBIYUCIUTCIBHBIX ceTeil, Tene(OHHBIX CeTeH
CTPYKTYPHBIX ToApa3IeNeHul Y UPeKIECHI;

e pa3paGoTKa M BHEJPEHME CTaHIAPTOB, peraMeHTOB, MHCTPYKLIMH TIO
JCIIONE30BaHMI0  MHGOPMAIMOHHOH  CETH, BEIUMCIATEIPHON  TEXHUKHA U
IPOrPaMMHOT0 00eCIIeIEHNL,

e KOHTpOJNH 3a HCIIONHCHUEM HOPMATHBHBIX ~ JIOKyMEHTOB B oOmacTu
nHGbOPMALOHHBIX TeXHOIOrHH U 3aIAThl HHYOPMAIUH;

e COIPOBOKICHHE caiiTa YIPeKICHIL,

e ydJacTHe B OpraHW3alliu U IPOBEICHIN 06pazoBaTeNbHOIO Iponecca B obacTh
pHGOpMATH3AIMY B Y IPEKICHIH; ,

e opraHu3auys paboT Mo NUArHOCTHUKE, TexHHYecKoMy O0CIyKABaHHUIO, PEMOHTY
KOMIIHIOTEPHOY TEXHUKH,

o >hdexTuBHAS IOIEPXKKA mofpaseleHui YUpexKIeHud IPH peanu3anuu
TIPOEKTOB 10 CO3[aHMIO U PasBUTHIO WT-ycnyr;

e pa3BUTHE HAIPABICHUH JEATEIBLHOCTH, BXOJIANIMX B KomreTerIuto OTzena.

7.2. OcnosHsle 3agaun OTena no obecredeHnI0 THHOPMAIHOHHON Oe30IIaCHOCTH:

e paspaboTka U TpaKTHIecKasd peanu3aris eqUHOM TIONUTHKHU (KOHLIETIIIIN)
obecrieueHns MHPOPMAIUOHHOM 6e30MaCHOCTH  YUPEeKACHHs, OIpeneICHIC
TpeGoBaHmi K CHCTEME 3alliThI HHQOPMAIME B YUPEKICHUN H CTPYKTYPHBIX
oipa3ieleHusX;

e OCYIIECTBIICHUE KOMIUIEKCHOM  3alluThl HMHpOpManumu Ha - BCCX aTanax
TexXHONOTMIECKAX IHKIOB ee CO3[aHus, IepeHoca Ha HOCHTEh, 00paboTKH U
mepefadd B COOTBETCTBUM  C eMHON  KOHIEMIHEH pHGbOPMAalIOHHON
0e30ITaCHOCTH,



2.3.

o KOHTPOTb 33 O(QQPEKTHBHOCTHIO NPENYCMOTPEHHBIX MEp 3aIIUTEl  CBEIECHUN,
BXOJISIIIMX B COCTaB IEPCOHATBHBIX MaHHBIX, KOHMHIeHIIHATBHON HHOPMAIUK 1
pHOM HHPOPMALUHY B Y IPSKICHAN,

e KOODIMHAIWA JEATeNTHHOCTH U METOJMHYECKOe PYKOBOICIBO Opd TPOBEICHUH
pabor 1m0  00ecnedeHHIO MH(GOPMALMOHHO ~ 6e30macHOCTH M 3allATe
“HOOPMALIKH.

[To mopydenuto JupexTopa YUpeKICHH Ormen MOXKET 3aHUMAThHCS PEHICHHEM
WHBIX 34724, UIS PeaM3alliy KOTOPEIX HE0OX0IMMO IPIMEHEHAE 3HAHWNH, HAaBBIKOB
v ombITa pabotHuKOB OTHena.

3. OyHKIHH

B COOTBETCTBUM C BO3JIOKEHHBIMH Ha HETO 3aladaMi OTaen OCYIIECTBIET CIEIYIOIIHE
(QYHKIIMX IO BOIIPOCaM IPHOOPETEHELS aIapaTHOrO 1 IPOrPaMMHOTO obecIieueHus:

3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

QOpMHUpOBaHHE  MPOEKTOB ~ TEXHUHECKHX samapuii W crenuduKaMd - Ha
proOpeTeHNE:!

e AKTUBHOTO CETEBOTO 000PYIOBAHMUS;

e CepBEpOB;

CPEZICTB Pe3ePBHOIO KOMMPOBAHKSA ¥ BOCCTAHOBIICHNA JaHHBIX;

CpeJICTB 3allUThl HHPOPMAIIIH;

CpeJICTB KOHTPOIIS U yIPABICHUL ceTeBOM MHPPACTPYKTYPOH;

CpPEJICTB CBSI3H;

nepudepuiHOro 060pyJOBAHHS;

BEIUMCIIATENLHON TEXHUKH U KOMIUICKTYIOITHX;

IPOrpaMMHOT0 00eCTICIeHNS;

YCTPOHCTB IedaTH ¥ O(PHUCHOM TEXHHUKH, PACXOLHBIX MaTepHalioB W 3allaCHBIX

yacTed K HUM,

e MHOTO AaIlapaTHOro H IPOrpaMMHOTO obecrievyeHns, B COOTBETCTBUH C

HOTPeOHOCTAMHA Y UPEKACHHUS; '

KoopauHaLusl paboT ¢ MOCTAaBIIMKAMH H IPOU3BOUTEILIMU BBIUMC/IMTEIBHON H
o(GUCHOM TEXHUKH 110 BOIPOCAM rapaHTHRHOTO OOCITY)KUBAHUA U PEMOHTA,
OTCIICKMBAHNE IEPUOIOB TEXHUIECKOH IOMNEPHKKH, GopMHUpOBAHKE IIPOCKTOB U
[IIAHOB TIPUOOGPETEHHMs U HPOVICHHS YCHIYT IO CONPOBONACHHIO [IPOTPaMMHOI0
obecIIeYeH s,
AHAIM3 TIOTPEOHOCTEH MOapaseNe i YIPexKNCHIT B JIOTIOTHUTETHHBIX CPENICTBAX
BEIYHCIIMTETHHON TEXHUKA 1 00paboTKH HHPOPMAIIHH;
[TOJFOTOBKA OIOJDKETHBIX 3as{BOK IO pacXofaM B HacliH uH(OpPMaAOHHBIX
TEeXHOJIOTUI
COBMECTHO C PYKOBOIMTEISIMU CTPYKTYPHBIX TTOpa3elieHuH, onpe/ielleHne 3a1ad,
[TOIEIKAIIX aBTOMAaTH3aAIAN.
ITo BompocaM paspabOTKH ¥ COIPOBOKIEHUS CHCTEM CBASH, TeIeKOMMYHUKaIVH:

e  obecreueHre pabOTOCIOCOOHOCTH H BecriepeboHOro  (PyHKIMOHMPOBAHUA
ATIapaTHOM X IPOTPaMMHOM COCTABIIIONIENl CEepBEPHOro, KOMMYTAIOHHOLO,
TeNeKOMMYHUKAIIMOHHOTO (B TOM  9HCIC ATC), cereBoro mepu)epuHHOrO
o6GopynoBaHus, KabenbHON CUCTEMBI JBC;
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3.13.

e  JOKATW3alUi yCTpaHeHHs cOOeB H mencrpasHoctelt B pabore JIBC, 6a3
JaHHBIX, OOIIECUCTEMHOTO IPOrPaAMMHOTI0 oGecIedenys, BIASIOMIX Ha paboTy Beew
CeTH;

e ofecrmeueHwe IpueMa U Iepenadn pHQOpManuy MO KaHauaMm
TeTeKOMMYHHKAIIAOHHO CBfA3W, pasrpaHWueHHe M KOHTPOJb mpaB JoCTyma X
JIEICKaM, KaTajzoram, 6a3aM JaHHBIX KOJLIEKTHBHOTO TIONL30BAHIA, ’

e  obecredrBaeT BOSMOXKHOCTH OCYIIECTBJIECHUS IOApas[eIeHUIMI VupexaeHus
CAMOCTOSITEIBHON OTIPABKY ¥ TONydeHHs MHQOpMAIMU M0 SIEKTPOHHBIM KaHaJIaM
CBS3M, a TaKKe MPEeJOCTaBIeHHe MOCTyla K r00anbHEIM  UHGOPMAI[HOHHBIM
pecypcam;

e  oprammsamysd paboT IO OKa3aHWIO YCIyT B cthepe wHGOPMATH3AIMU U CBSI3H,
BBITIONHSEMBIX CTOPOHHMMY OPraHM3alsIMK; IOArOTOBKA, OLCHKA IIPOEKTHOU U
CMETHOM JOKYMEHTAIIMH, KOHTPOIIb U IPUEM BBIITOIHEHHBIX pabor;

e  p3ydeHwWe, BHEJPEHNE, IKCILIyaTalis HOBbIX WH(DOPMAIMOHHEIX TEXHOIOTHH;

e  paspaboTKa M peanusalusd KOHICIILMH pHbOpMaTA3ALNN U uH(GOPMaIIAOHHOM
Ge30MacHOCTH, Pa3BUTHE CUCTEM CBAZH U TeeKOMMYHUKAIIUHA Y IpeKIeHNs,

¢  mpoBejeHre paboT MO aHANU3y W YHOPANOTCHHIO nH(GOPMAITMOHHEIX TTOTOKOB
MeKITy [IOAPA3IEeNEeHISIME Y UPEeXKICHHS U MHBIMH YPEHNCHAAMA U OpTraHu3alUAMI;

e  IpOBeIEHHE MOHTaXHBIX PaboT JIBC.

TTo BompocaM MH(QOPMATU3ALHH, COMPOBOXICHHMIO aIapaTHOTO ¥ MPOrpaMMHOTO
oOecrieueHns:
V cTaHOBKA, HACTPOWKA, TEXHHYECKOE COIIPOBOKIACHHIC U 00CITy)KUBaHHE;

AKTUBHOTO CETEBOr0 000PYAOBaHNUS;
CEpBEPOB;
CPeJICTB PE3ePBHOIO KOIMPOBAHHS ¥ BOCCTAHOBIICHIA JaHHBIX;
CpeJICTB 3aIlUTHl HHPOPMAIIIH;
CpENCTB KOHTPOJIS ¥ YIPaBJICHHA ceTeBOM HHBPACTPYKTYPOH;
CPEICTB CBSI3H; '
epudepuitHoro 060pyNOBaHHS,
BBIYMCIIMTEIBHON TEXHUKUA U KOMILUIEKTYIOIHNX,
IPOTPaMMHOT0 00€CTICUCHNS,
e  YCTPOUCTB II€YaTH U o(QHCHON TEXHUKM U PacXOJHBIX MAaTepUaloB 1 3aIracHBIX
qacTel K HUM,
e WHOrO allllapaTHOrO ¥ IPOrpaMMHOIO obecredeHns, B COOTBCTCTBUH C
HOTPeOHOCTAMU Y UPEXKICHI;
[IOArOTOBKA HOBOM TEXHUKH K BBOJY B 9KCILIyaTallHIO;
[OIKIIOUeHHe ¥ HAacTpOWKa TEXHWKH Ha paboduyx MecTax COTPYIHUKOB
YuapexaeHus;
eAKEMECSTHOE pe3epBHOE KONMPOBaHHE W apXMBUPOBAHMC 6a3 MAHHBIX ¥ BEPCHUM
IPUKIIaTHOTO MPOrPaMMHOTO oBecreuenms Beex [TK YupexneHus u obecredeHne
ero XpaHeHU,
OpraHm3alys U KOHTPOIb  €XCHEICIHHOTO pE3epBHOTO  KONMPOBaHUSA U
apXWBUPOBaHUA 0a3 NaHHBIX U Bepchil MPUKIAJHOTO IIPOrpaMMHOIO obecrieueHus
[IK pyKOBOAUTEISMH CTPYKTYPHBIX [o[pa3IeIeHAN Y UpeIKICHI;
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oBecrieueHe HeIpPepsIBHOCTH IIpoliecca 00paboTKH, MpOBENCHUA pPe3epBHOIO
KOIIUPOBaHUs (ApXABUPOBAHNS) OJIb30BATENBCKON HMH(pOpMaIy, 0a3 JaHHBIX H
obmecucremuoro I10;

IPOBEICHHE MEPONPHUATHH IIO AHTUBUPYCHOM 3aIliTeé W ONTUMHU3AIUH paboTEI
IIPOrPaMMHOT0 00eCTIeICHNS;

obecriedeHne KOHTPOI 38 IPaBUIIbHOM skcmryatanuei 11K,

obeceueHne aHammW3a ClIydaeB OTKasa, HEMpaBHIBHOMU paborsr IIK st
IpeNOTBPAIEHH MX TIOBTOPEHHUS,

OpraHU3aIlHsl CBOEBPEMEHHOTO PACCMOTPEHNUS U UCTIOTHEHIS 3a4B0K Ha BELITIIOJTHEHNE
paboT CBS3aHHBIX C (YHKIMOHMPOBAHWEM IPOrPaMMHOTO  H arrrapaTHOro
obecIieueHus;

JUATHOCTHMKA ¥ yCTpaHEHNE HEUCIIPABHOCTEH BLIUMCITUTEIBHON U O(PUCHON TEXHUKHY,
JIMArHOCTHKA ¥  YCTpPaHEHWe HEeMONaoK IMpOrpaMMHOTO O0eCIeUeHUs; -
OCYIIECTBJIEHNE METKOTO PEMOHTA X MOCPHU3AIMM TEXHUKH.

[To BOIIPOCAM MOANEPIKKH MOJIB30BATEIeH: -

® OCYILIECTBICHHE  TEXHUYECKHUX KOHCYIbTaluii 10 paboTe TEXHUKH |
IPOrpaMMHOT0 00eCIeYeHHs COTPY THUKAM VupexneHus,

o WH(GOPMHUPOBAHKE COTPYIHUKOB YUPEKICHUI O BHEAPCHAN HOBBIX ITPOrpPaMMHBIX
U ammapaTHbIX IPOIYKTOB;

e yudacTHe B OMpeJIeIeHUH NOTPEOHOCTEH IO TIO/IrOTOBKE 1 IIEPENOArOTOBKE KaJlpOB,
B COOTBETCTBUM C IPOrpaMMoi HH(bOpPMATH3alUH, ILIAHAMA BHEAPCHUA W PASBHTHA
ABTOMATH3UPOBAHHOM HH)OPMAITMOHHON CUCTEMBL,

e OpraHmW3alUs KOMIIBIOTEPHOTO, PHGOPMAITHOHHOIO ¥ HHOI'0 HEe00XOAUMOTO
oGecIieyeHusl CoBeIanuii, BUIEOKOH(QEPEHIUH, CEIeKTOPOB M MHBIX MEPOTIPUATHH,
IIPOBOIUMBIX Y UPEIKACHUEM,;

e OOeclicYeHrEe TEXHUUECKOM MOIEP/KKH, PA3BUTUA U COMPOBOXKICHIA WutepHer-
cafitTa YUpexKIeHH, B

o BHecenwe JlupekTopy ~ YUPEXJIEHHS ~ IPCNIOXKEHMS O  IPHUBJICHCHAN, B
COOTBETCTBUHU C JIEHCTBYIOIUMM 3aKOHOAATEIBCTBOM, K IUCIUIUTMHAPHONR OTBETCT
BEHHOCTH MOJIKHOCTHBIX JTUI] 32 HApYyIIeHUs, AOIyIICHHBIC HMU B pabore.

3.22. Tlo BompocaM PYKOBOZSIIMX TOKYMEHTOB!

o paspafoTka W BHEAPEHME WHCTPYKIMH, DEIaMCHTOB N CTaHIapTOB
MICITONB30BAHMS IPOIPAMMHOLO ¥ aIlIapaTHOTO 00eCTIeueHuS;

e paspaborka  (COBMECTHO  C  COOTBETCTBYIOIIMMH o Ipa3ieIeHUAMHA
OpraHM3alMK) MEPOIPHUATUH [0 COBEPIICHCTBOBAHMIO dopM ¥ MeTojoB paboTEL C
uHGOPMAIMOHHEIMYI PECYPCAMU;

e  pa3paboTKa, BHEJPEHHE U OpraHM3allUs KOHTPOJ MCTIONHCHHL PYKOBOIALIKX
IOKYMEHTOB I10 00€CIIEUYeHUIO HHGOPMAIMOHHOM 0€30MacHOCTH,;

e paspaborka I[lmana obecrmeueHHs HenpephIBHOW paboThl ¥ BOCCTAHOBJICHHA
paGOTOCITIOCOGHOCTH IOCHCTEM aBTOMATH3UPOBAHHBIX CHCTEM,

e  pasrpaHWYEHHe [OCTyIa TOJb30BaTeNed K CCTeBBIM UH(OOPMAITIOHHEIM
pecypcaM, 0asaM JaHHBIX, IepHQEepPHHHOMY 060pY/IOBAHHIO B COOTBETCTBHM C
YCTaHOBIICHHBIM PETJIAMEHTOM.



3.23. Tlo Bompocam AeOonpOon3BOICTBA!

e BeJeHHE ydeTa CYIIECTBYIOIIUX JHIEH3Wi Ha IIporpaMMHOe obecreyeHue
[1OJIL30BATENIEH; _

e TIOATOTOBKA IIPOEKTOB JTOKYMEHTOB IO BOIIPOCaM, BXOIAIUM B KOMIIETEHIHAO
Otmena, OTBETH HA IHChMAa M 3allpOCHl T'OCYNApCTBEHHBIX OPIraHOB, Tpe T PUSTHH,
yUpexIeHAH, OpraHu3alyil ¥ TpaKIaH;

® OCyIIECTBICHNE ydeTa W XpaHEHHH KOHTPOJIBHBIX BepcUil MUCTpUOYTHBOB H
JIOKyMEHTAIMY Ha UCIIOJIb3YeMbIe IPUKIIAHbIC UHGOPMALMOHHEIE CUCTEMBI;

e OCYIIEeCTBIEHHE, B paMKax CBOEH KOMITETEHIINH, BeJIeHUs IEJIOIIPOU3BOCTBA,
dbopMupoBaHUsI U OTNpABJICHUS/IIONYIeHUsT ~ KOPPECIOHIECHIMK U JIpyTrou
uH(GOpPMAIIKH 110 SIEKTPOHHBIM KaHallaM CBSI3H;

e OCYIIECTBICHUE OpraHU3aluK BEIEHUA HOpPMATHBHO-CIIPABOYHOM rHGMOPMALINH,
ornocseiics k GyakmusM Otnena; '

® OCyIIECTBIEHHE B  COOTBETCTBHHM C 3aKOHOIATEeICTBOM  POCCHMCKOR
®epmepanyu paboTEl 1O KOMIUIEKTOBAHHIO, XPAHCHHMIO, YHETY U UCHOJIb30BAHUIO
apXUBHBIX JOKYMEHTOB, 00pa30BaBIIUXCS B XOZ€ NCATEIEHOCTH Otnena;

e [IOArOTOBKA MHGOPMAIIMOHHBIX W HHBIX MaTepuajloB  II0 BOIIPOCAM,
OTHOCSIITEMCS K KOMIIeTeHImY Yupexaenus u Otzaerna.

3.24. Tlo Bompocam uHBOPMAIFOHHON 6€30IaCHOCTH:

o ObecrieueHMe peamM3allid Mep IO 3aluTe HHQOPMAlMK Ha pecypcax
JOKATBHBIX BBIUMCIUTENBHBIX CeTel YUpexIeHus, aHTUBHPYCHOTO KOHTDPOILT B
JIOKAJIBHBIX BEIUUACIUTEIBHBIX CETAX Y UPEKICHHS,

e of0ecrmeucHWe B IpeleNax CBOEM  KOMIICTEHIMW  3aIllUThI CBEJICHNUH,
oTHocsammxes K IlepcoHampHBIM JIaHHBIM, W HHBIX CBEIEHUIl OTpaHUYEHHOTO
pacripoCTpaHeH s,

e IpeNOTBpAIleHWE MOMBITOK HECAHKIMOHUPOBAHHOTO JOCTYIA HEJEralbHbIX
IT0JIB30BaTENEN K HHHOPMALMOHHEIM pecypcaM;

e pa3paboTKa ¥ peanu3allysl eAUHON IONUTHKA 3aIUTEL HHTEPECOB YupexneHus
0T yrpo3 B MH(OPMAIIMOHHOM chepe;

o obecriedeHre METOMMUECKOT0 PYKOBOJACTBA CTPYKTYPHBIMU ITOAPa3ACICHUAMN
VupesKeHus IIPK [IPOBEIEHAN paboT M0 3aIluTe HHGOpPMAIIUH,

o obecreueHre OPraHM3aIOHHON U TEXHUIECKOH 3aIAThI uHGbOpMaLUH,

e ompesieNeHde B IpeleNax CBOSH KOMIECTCHIMM PeXUMa M TIPasBil 006padoTKy,
3arUThl KHPOPMAIMOHHBIX PECYPCOB U OCTYTIA K HUM;

e OCyIleCTBIEHHE KOHTPONA 32 OG(PEKTUBHOCTBIO IMPEIyCMOTPEHHBIX Mep
3aIUTH] KHPOPMAIUU B Y UPSIKACHUN,

e ofecrieueHye 3amuThl MHGOPMAaDMU B  BBIOCNCHHBIX ©  3allMIIACMbBIX
[TOMeIIeHusIX YIIpaBIeHu s, a TakKe IPK Mepeade 0 TeXHAICCKUM KanajaMm CBA3MH;

e OCyLIECTBJIEHHME COITIACOBAHMs TEXHHYECKAX TOPAIKOB MO TEXHOJIOTHAM,
CBSI3aHHBIM ¢ HHQOPMAIIMOHHEIM OOMEHOM H JIOKYMEHTO0O0POTOM;

e yuacTHe B MPOEKTUPOBAHIM, TIPHEMKE, C/[ade B SKCILIyaTalHIO IPOIPAMMHBIX u
aNIapaTHBIX CPECTB (B 9acTh TpeGOBAHMM K CPENICTBAM 3aIIUTEI uH(GOpMAIIH);

e OCYIIECTBIEHHE KOHTPOJIA 32 COOIIOACHUEM TIPaBUI 6e30IacCHON SKCILTyaTalluu
aIapaTHO-POrPaMMHEIX  CPE/ICTB, HOPMATHBHBIX TpeGoBaHuii, CepTHOUKATOB HU



3.25.

THIleH3uil Ha IPOTrpaMMHEIE U allapaTHbIE CPEeNCTBA (B TOM YHCIIe CPEJICTBA 3aIUThI
uHbOpPMAaIUH);

e OCYINECTBIGHWE  KOHTpOIL 32 pa3spelMTelbHON ~ CHCTEMOM — JOIycka
HCIIONHHTENEH K paboTe ¢ 3alliaeMon nHbOopMaIeH;

e OCYILECTBICHAE MOHHUTOPHHIA pHGOPMAIK, LUPKYJIHUpYIOImed B  COTIX,
cHcTEMAaX W 3aIlAIAaeMBIX ITOMEINeHNSX YUPEKIEHHS, UCIIONb30BAHMIE ammapaTHo-
[IPOrPaMMHBIX CPE/ICTB IPEIOTBPAIICHNS 1 MPECETCHNA yTeYKH HHPOPMAIUH;

e yuacTHe B IIPOEKTHPOBAHMH, IPUEMKE M ClIade B HKCINIyaTalXIo CIEMalbHBIX
CpeICTB ¥ CHCTEM MPEJOTBPAICHHS YTEHKH sanmAmaeMoi WH(OPMAIU IO
eCTECTBEHHBIM ¥ UCKYCCTBEHHO CO3IaHHBIM KaHallaM;

e ydacTHMe B COINIACOBAHWM KaHIM/ATYp TPakKIaH, HA3HAYAEMBIX Ha JOIDKHOCTH,
CBS3AHHbIE C BBITONHEHWEM OOS3aHHOCTEH IO YNpPAaBICHHIO UH(GOPMAITHOHHBEIMU
pecypcamu, aIMUHHCTPUPOBAHHIO M COIPOBOKICHHUIO BEIUUCIUTENHHBIX CPENCTB,
[POEKTUPOBAHUIO U Pa3paboTKe MH(QOPMAIMOHHBIX IPOTPAMM B Y UPEXK/ICHUM;

e B3aUMOJEHCTBAE C OpraHaMHy WCIONHUTETHHON BJIAcTH, HUCIIOTHAOINAMY
KOHTpPOJIBHEIE (YHKIIMH, TPY OPraHU3aliy B yCTAHOBICHHOM TTOpSIIKE MEPOIPHUSTHMN
10 3aIuTe HHHOPMALINH;

e yuacTHe B NPOBEPKAX IO BOMPOCAM, OTHOCAIIMMCH K xommerernuu Otnena, B
0GOOLICHNY ¥ aHATH3e WX pesynpTaroB (IpH HeoOXOIUMOCTH OpraHu3aIusd
TeMATHYEeCKHUX TIPOBEPOK);

o yuacTHe B OOyd4eHHH pPabOTHHKOB VupexaeHns, OKa3aHhe IIPAaKTUIECKOU
[TOMOIIIM TIO BOIIPOCAM WHGOPMAIIHOHHON 6e30TacCHOCTH.

OcyuiecTBieHde HHBIX (QYHKIHH MO IOPydeHHAM JlupexTopa YUpexIeHHI U €ro
3aMeCTHTEN TI0 yu4eBHO — BOCIUTATENbHOR paboTe.

4. CTpyKTypa H OpraHu3anus AesiTeJIbHOCTH

4.1. Otjen opraHH3yeT CBOIO paboTy, HCXON W3 BO3JIOKCHHBIX Ha HEro 3ajxady "

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

BEIONHAEMBIX (YHKIHI B COOTBETCTBMM C IEPCHCKTUBHBIMA M TEKYLIUMHA
TUIaHaMu paboThl. ,

[lonoxenwe, CTPYKTypa M [ITaTHOE pACIMCaHUC Otnmena yTBepXKaaeTcs
JlupexTopoM YUpeKIeHHs 10 MPEeICTaBICHHMIO Cro 3aMeCTHTeNs 10 y4eOHO —
BOCIIMTATENHHON paboTe, UCXOIA M3 YCIOBHH, ocoberHOCTel U 0OBeMa palborT,
pcroaaseMbIXx OTIenoM.

Pacrpefenerie OOA3aHHOCTEH | pa3paboTKy HOJDKHOCTHBIX AHCTPYKLUN
corpymauxos Oraena UT ocymIecTsiseT pyKOBOIATER Ortnena.

TpymoBble 00S3aHHOCTH paborrukoB Otzena, yCIOBUs HX TPynad OIIpEeIAIOTCS
TPYIOBEIMH JIOTOBOPAMY, 3AKIIOHAEMBIMHU C KaMBIM paborHuKOM, [IpaBHIamMu
BHYTPEHHETO DACIopsiKa YUPSXK[ACHHS W - HHBIMU JTOKaJIBHBIMA ~ aKTaMH
VupexzIeHus, a TAaKKe JODKHOCTHBIMI HHCTPYKIIIMH pabotrrkos Otzmena

Ormen Bosrmasaser HagampHUK —OTZena, Ha3HauaeMBIi Ha JODKHOCTh H
OCBOBOYKIAEMBIH OT JOIDKHOCTH TIPUKAa30M AUPEKTOPA VupexneHusl.

Hauampauk OToena MOAYUHSETCS 3a8MECTUTENI0 THUPEKTOpa VupexaeHus II0
yae6HO — BOCITHTATENBHON pabore.

Hauaneauk OTaena:



4.8.

4.9.

e OpraHM3yeT M OCYIIECTBISCT PYKOBOICTBO paboro#t Othena, pacupelensicT
QYHKIMOHATBHbIE OOS3aHHOCTH MEX]y COTPYINHMKaMU Otnena, IpUHUMAET MeEPHI K
0BeCTIeueHIIO0 HAUTEKAIIIX YCIOBHM TPy ja pAOOTHHKOB;

e TIpeJCTaBiseT Ha YTBEPXK/ACHUE PYKOBOIHUTOIIO Vuapexmenuss IUaH paboTsl
Oterna, TOMKHOCTHEIE peryiaMeHTsI paboTHIKoB OTzENa;

® IIPOBOJIUT OIEPATUBHBIC COBEILAHMS C paborarkamu Otaena;

o oprammsyer B3amMmomeHictue  Otmema ¢ IpYTHMA CTPYKTYPHBIMH
HOJApa3IeIeHUAME Y UPSIKICHNS,

e OCYyLIECTBISIET MHOAOOp KaHAMIATOB B Ka[pOBBIA pe3epB YUPSKACHHS Ha
nospkHoctH OTaena; _

e OCYIIECTBISET KOHTPOJIb COONIONCHHUS 3aKOHHOCTH, ciykeOHOU ITHCLUILIIHEL
[IOJUIePIKaHHs YPOBHS IPO(PeCcCHOHATBHON OATOTOBKH pabotarkamu Otmena;

e BHOCHT |JIaBHOMYy Bpauy YUpeXAEHUS MIPEIUIOKEHUS O IOOMIPEHNH 00
[IpYBIEYEHAH K JUCIUINIHHAPHOA OTBETCTBEHHOCTH COTPY/IHUKOE Otnena;

e OCYIIECTBIISIET HHBIE TIOJTHOMOYFS, BEITEKAIOIIAC U3 33131 Otnena.

Bee cremmanuctsl OTaena B cBoeil paboTe PyKOBOACTBYIOTCS AODKHOCTHBIMU
perjaMeHTaMi U B TIpesieniax CBOeH KOMIIETEHTHOCTH U 3aHUMAaeMOU JTOJDKHOCTH
3aMenaroT QyHKIHOHAIBHBIE 00S3aHHOCTH APYT pyTa.

Otmen KOOPAWHMPYET CBOKO JEATENBHOCTH C  IPYTAMH  CTPYKTYPHBIMH
[Opa3/eeHUsIMA  YUPeXICHAS B LEIX obecriedeH sl IPOU3BOICTBEHHON
JESTENBHOCTH Y UPEXKIECHNUA.

5. Ilpaema

B mensx obecrieyeHus BBIIOJNHEHVs BO3JIOKCHHBIX Ha HETO obs3apHocTe OTHoen MMeeT
TIpaBo:

5.1.

5.2.

5.3,

54.

5.5.

5.6.

5.7.

B ycTaHOBIEHHOM IIOpsjKe IONy4aTe HOCTYIl K uH(GOPMAIIMOHHEIM pecypcaM
VupexneHus.

BHOCHTD PYKOBOICTBY YUPEKIEHUS IPEIONCHHUI TI0 BOTPOCaM, OTHOCSIITAMCS K
xoMmnerennyu OTaena.

3anpamuBaTe M I[IOMy4aTh B YCTAaHOBJIEHHOM TIOps[KEe OT  CTPYKTYPHBIX
monpaszieneHni YapexaeHus JOKyMEHTBI U MaTepHallbl, HeoOXOnUMBIe JJIs PeLIeHNs
3a7a4, BO3IOKeHHbIX Ha OTmen.

Pa3pabaThiBaTh IIPOEKTHl HOPMAaTHBHBIX aKTOB VupexieHus B COOTBETCTBHH C
kommeTennuest OTmena W HampaBIsITh HX Ha 3aKIIOUCHHUE COOTBETCTBYIOIIUM
CTPYKTYPHBIM IIOPa3IeICHIAM VupexaeHus.

[TpuBNeKaTh B yCTAHOBIEHHOM HMOPSAMKE CIEIHATHCTOB CTPYKTYPHBIX IIOZIpa3IeeHHIH
YupexeHus K IOArOTOBKE IPOEKTOB NOKYMEHTOB, CIpaBOYHOM HMH(QOpPMAUH H
IPYTUX MAaTepHaIoB 10 TOPYIeHMI0 PYKOBOICTBA VYuapexneHus.

VyacTBOBATH B (hOPMHUPOBAHUH 3aKa30B, mpopaboTKe KOHTPAKTOB Ha OCYIICCTBICHUES
HeoOXOMMMBIX UL BEIMONHEeHHs 3a7a4 Otaena 3aKyIoK IPOrpaMMHBIX, TEXHUIECKUX
CpEJICTB U PACXOIHBIX MAaTePHAJIOB.

[Tob30BaThCS KOMITHIOTEPHOM, MHOKUTENBHOW W HMHOH OPI'TEXHUKOH, CPEeICTBAMU
CBS3W, 4 TAK)KE MHBIMU MaTepHalbHBIMU PECypcamy, UMEIOIMMUCT B VupexaeHuH,
HeoOXOMUMBIMU JJIs o0ecrieyeHus IS TeIIbHOCTH Ortnena.



5.8.

5.9.

5.10.

5.11.

5.12.
5.13.

5.14.

5.15.

5.16.

5.17.

5.18.

OCylIeCTBISATh ~ MOJW(MHMKANKIO  CYIIECTBYIOLICTO armapaTHO-IIPOrpaMMHOT0
KOMILIEKCA C IIENBI0 ITOBLILIEHHUS 3 (MEKTUBHOCTH €TI0 MCIIOIB30BAHNA.

ITpoBOXTE IPOBEPKH HCIONIB30BAHIS BLIYMCITUTENILHON TEXHUKH, BHYTPSHHHUX W
BHEITHMX MH(MOPMAIIFOHHBIX PECYPCOB U IOBOIHUTE PE3yNBTAThl STHX MPOBEPOK N0
PYKOBOJIHUTENEH CTPYKTYPHBIX TIOAPA3ACICHHAR JUI IPUHATUA COOTBETCTBYIOMIMX Mep.
BHOCHTH DPYKOBOJCTBY IPEMIOXKEHNS O HPUMEHCHUA 2IMUHMCTPATHBHBIX MEP BO
Bcex Clydasx HapyUIeHWH IONpAsIEeNeHMms IMA M JOJDKHOCTHBIMH - JIHHAMH
YCTAHOBJIEHHBIX IIPABUIl pabOTEI C BEIYUCIINTETFHOM TEXHUKOHN 1 HH(GOPMAIHOHHBIMU
pecypcamu.

[IpecekaTh Ciydad HEIENeBOrO HCHONB30BAHMS ~ BHYTPEHHMX 1 BHEIITHUX
MHPOPMAIMOHHEIX PECyPCOB TOCTYIHBIMU CPENCTBAMHE, YCTAHOBJICHHBIMI TTOPSIIKOM.
Pa3pabaTeBaTh JOIKHOCTHBIC HHCTPYKIIMU COTPYAHHKOB Ortgena.

I1py IpOBEICHUN IPOBEPOK TePPUTOPHATBHBIX HojpaseleHuil NpUHIMATh yIacTHe B
paboTe KOMHCCHI B paMKaX TIOJIHOMOYHH, OTIPE/ICICHHBIX HACTOAIIIM TTomoxxeHuEM.

[IpOBOIUTH B YCTaHOBJIEHHOM IIOPSIKE COBEII@HHA IO BONPOCAM, BXOJIAIIAM B
KoMIeTeHIMEo OTmena, ¢ ydacTHeM B HHX  CIEIHAIMCTOB  CTPYKTYPHBIX
MoApa3AeeHuH YUpex IeHU.

OcyILIecTBISTE KOHTPONb 33 HKCIOJNB30BAHIEM H SKCIIyaTared TeXHUICCKUX
CPEJICTB B [OJPa3JIeNeHUAX Y IPEIKACHHS.

[IpencTaBiaTh YUpexkJeHHe B YCTAHOBJEHHOM MOPAIKE B opraHuzaluax u
yUpesKIEHUSX 10 BOIPOCAM, BXOSIIUM B KOMIICTEHIIHIO Otpena.

Pa6orauku OTmena WMEIOT [IPAaBO YyYacTBOBAaTh B IIPOBEACHUM CEMHHAPOB,
KOH(EPEHIMH, HHBIME CII0COOaMy MOBBIMIATH CBOHl Ipo(ecCHOHANBHBIN yPOBEHb.
Ucronp3osande  pabodero  BpeMeHM W (HHAHCHPOBAaHWE  3THX renei
COTJIACOBBIBAIOTCS C PYKOBOCTBOM. ‘

OCyIIecTRISTh HHbIE TIOMHOMOYMS, OTHOCAIIMECS K KOMICTCHIIMH Otpena.

6. B3aHMOOTHOILIEHHS H CBA3H C APYTHMH CTPYKTYPHBIMH MOAPA3ACICHUSIMH

6.1.

6.2.

OT/eN B COOTBETCTBUH C 3aa9aMy ¥ (yHKIUIMY, BO3JIOXKCHHBIMHA Ha HETO:
@ OCYIIECTBIIAET KOHTPOJB IIO CBOMM HAIIpaBICHWAM JIEATCIBHOCTH IPYTHX
CTPYKTYPHBIX TOIPa3IeNeHUN Y UPEXKACHIS;
eOKa3BIBAET NPYTUM MOJPA3JENeHUsM METOIMYECKY0 IIOMOIIL IO  CBOUM
HAIPaBICHUAM JESTEIbHOCTH,
©COBMECTHO C JIPYTMMH IIOJpasfeleHuAMH OCYIICeCTBIIACT cbop, HakKOIUIEHHE,
0606IIeHNE ¥ aHAI3 KHOOPMAITIH.
OtTmenl OCYIIECTBISET CBOK JEATECIBHOCTH BO B3aMMOJIEMCTBUU C JPYyTUMU
CTPYKTYPHBIMH TOJ[pa3/eNeHUIMU Vupexaenus, ¢ OpraHaMu rocyIapCTBEHHOI
BIACTH, OpragaMd  MeCTHOTO  CaMOyIpaBieHWs, HHBIMHM  OpraHaMu u
OpraHU3aUMsAMH Ha OCHOBE ILIAHOB, COCTAaBICHHBIX B COOTBETCTBUH C OCHOBHBIMH
HaIpaBlIeHWsIMA PaboTEl YUPSKISHUS, TPUKA30B VupexneHus, MepONpHsITUH,
yTBEPIKIAEMBIX PYKOBOJICTBOM Y UPEKICHHUL.



7.1.

7.2.

dads

8.1.

8.2.

8.3

8.4.

B

7. OTBETCTBEHHOCTH

PaGorauku OThena HecyT OTBETCTBEHHOCTh 33 KadeCTBO U CBOSBPEMEHHOCTD
BBIMTOJTHEHHUS BO3JIOKEHHEIX Ha HIX 0043aHHOCTEN U 3a/1ad.

3a HeWCIIONHEHHe WK HeHaIIeKalee NCIIoNHeHre o0s3anHocTel paboTrrky Otnena
MOTYT OBITH HPHUBIEYEHB! K IUCIUINIMHADHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
HOPMaMH TPyIOBOTO 3aKOHOJATENBCTBA.

Hauanpauk OTHeNa HeceT [epCOHANBHYIO OTBETCTBEHHOCTH 38 OPraHM3allMiO PaboTEI
Ortnena, a TaxXKe 32 IPUHATHE PEIICHUH 110 BOIIPOCAM, BXOJUIIIUM B €r0 KOMIIETCHIHUIO.

8. Iloka3zarenu 3¢ (PeKTHBHOCTH

KonuuecTBO CllydaeB HApyLIEHWs COIVIACOBAHHOTO C IIPENOJABATEIIIMUA YPOBHA
npenoctaBaenus UT-yciryr, OTHOCAIINXCS K KoMmieTeHIuy OTaena.

VpoBeHb yIOBIETBOPEHHOCTH COTPYIHUKOB YUPEXKICHHS MPEAOCTABICHUCM nT-
YCIIyT, OTHOCALIAXCS K KomneTenuuu Otzena.

YpOBeHb HETATHBHOIO BIIMSHHUS Ha JESATENBHOCT YUPEKISHHs HEIITATHBIX CUTyaIui
B UT-urdpacTpyKType.

OTHOCUTENLHOE  KONWYECTBO  HEINTATHBIX  CHUTyallud W BpeMs  IIPOCTOA
aproMmarmsupoBanubix cucreM (AC), ¢ ydeToM  CyIIeCTBEHHOI'O  PasBUTHA
dysximonansrocty AC, BHenpenus HOBbIX AC # JPyrux (haxTOpOB, IPUBOIAIIINX K
CYLIECTBEHHOMY yBEIIMIEHUIO OOIIIEro KONMNIeCTBa PETHCTPUAPYCMBIX cobprthii ¢ AC.
Jloist &y TCOPCHHETOBBIX YCIIyT, OTHOCSIIMXCA K KomreTeHmu OTena.
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