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1. O6mue moa0KeHUSE

1.1. Hactosmee IMonoxernue 06 OTHeJI€ KaZpOB ABTOHOMHOM HEKOMMEDPYECKOH
OpPTaHH3AIMM  IPO(ECCHOHATBLHOIO  06pa30BaHHUS (AHO TIO) «banruiickuis
UH(QOPMaIMOHHBIN TEXHUKYM (Haiee T1o TeKCTy - «llonmoxxenwe») ycranaBimBaer
CTaTyC, 3ajadud, QYHKIMH, O0S3aHHOCTH, IIpaBa M OTBETCTBEHHOCTH OTIENA
AOKYMEHTAIMOHHO-TIPABOBOr0 OOECIICUCHHS yIIPABIICHHS.

1.2. Ornmen xanpoB sBisteTcs CTPYKTYpHBIM 1onpasaenennem AHO 10
«banruifckuit nHGOpPMaAHOHHEIH TEXHHUKYM (Zianee 1o Tekcty - «O6pasoBaTenpHas
OpraHU3aLUg).

1.3. CrpykTypa W ITaTHas YHCIeHHOCTS ornena kaapoB OOpazoBaTenbHOM
OPTaHU3ALMK  yTBEPXKAACTCS IMPEKTOpoM  O6pa3oBaTeabHOH OpraHu3alli¥ B
COOTBETCTBHH C HOPMATHBAMHU YHCIEHHOCTH CIEIMATIUCTOB M CIy)KallluX C YYETOM
00BEMOB PabOTH! U 0COBEHHOCTEN eI TeNEHOCTH OO6pazoBaTensHOM OpraHm3aumy.

1.4. Otmen xanpos O6pasoBarensHoll OpraHM3allik (#ajee IO TEKCTy
«CTpyKTypHOe IOZpasneneHre») BO3MIABISLET  ero PYKOBOIMUTENE —
HAYAIbHUK  OTHENa, KOTOPBIA IMONYMHSETCS AMpeKTopy OGpa3zoBaTenbHOMN
OpraHU3aIlkH.

1.5. PaboTHuku CrpyxTypHOro IIoApa3aeeHuUs Ha3HA4Yar0TCH u
OCBOOOXIAIOTCS OT [OJDKHOCTH B YCTaHOBJIEHHOM JEUCTBYIOIUM TPYIOBEIM
3aKOHOIATeNbCTBOM  Poccmiickolt  ®emepamum  mopsiaxe [IPUKA30M JUpeKTopa
OGpaszoBaTensHOMN OpraHM3anymy.

1.6. OGs13aHHOCTH, TpaBa ¥ OTBETCTBEHHOCTD paboTtrEKOB CTpyKTYypHOTO
TIONPa3NICNICHI yCTaHABIIMBAIOTCS NOJKHOCTHBIMA HHCTPYKIIHSIMH,

1.7.B cBoeit nestensroctn CTpyKTypHOE IIOpa3/ieNieHue PyKOBOJICTBYETCS:

¢ SaKOHaMH ¥ WHBIMH HOPMAaTHUBHBIMH ITPABOBBEIMH aKTaMH Poccuiickoil
Oenepanuu u KaJIHHI/IHI‘paJICKoﬁ obnacru;

® VYcraBoMm O6pazoBaTensHOIM OpraHU3alINH;

e HacrogmuM [Tonoxeruem.

2. OcHoBHBIe 3a7a4n

2.1, Ocymmectsienue KOHTPOJIS COOTBETCTBHUS TNEACTBYIOIEMY
3aKOHOAATeNbCTBY Poccuiickoit Denepanun JTOKATBHLEIX aKTOR O6pazoBaTenbHOM
OpraHU3allHH.

2.2. TIpaBoBoe o0GecIeueHne 1esTeNbHOCTH OO6paszoBaTensHOM Opranu3aImy.

2.3. Ilon6op u paccTaHOBKa KampoB. |



2.4, l3ydeHue [eNOBBIX u MOpaJIPHBIX Ka4eCTB pabOTHUKOB II0 WX
IIPaKTHIECKOH NesTeNbHOCTH, BEIPaboTKa PEKOMEHIAIHIA 110 YILyUIIEHHIO KaPOBOTO
norennuana O0pasoBaTenbHOM OpraHm3aiH.

2.5. @opMupoBaHue peseppa KaJpoB.

2.6. OpraHu3aryst MOATOTOBKY U IOBBIIICHHS KBaJTM(DUKALIUH KapOB.

2.7. Y4er u BefieHHe KampoB.

2.8. KorTtpons cobironenms 1IpaB, JIBI'OT U TapaHTHH paboTHHUKOB.

2.9. Craga ycTaHOBIEHHOM OTYETHOCTH.

3. OcHoBHBIe QyHKIUH

3.1. PaspaGotka u mpencraBnenue IIPEJVIOXCHAM O COBEPIIEHCTBOBAHUHI
KaZnpoBo-I1paBoBOH paboTsl B OGpasoBaTensHoil OpraHu3aIluy.

3.2. YyacTHe B IONTOTOBKE M pa3paboTKe JOKAIBHBIX aKTOB O6pazoBarensHoit
OpraHU3all|H.

3.3.  KoHTPOIs  COOTBETCTBHS  NOKANDHBIX  AKTOB O6pazoBarensHol
OpPraHM3alMK  TPEOOBAHUAM  HEHCTBYIOLIETO  3aKOHONATELCTBA Poccuiickoii
Deneparym.

3.4. Ilpencrasnenue uutepecoB O6pazoBaTenbHOLL OpTaHU3alliU B CyaX.

3.5.O0npenenerne wu paspaboTka KajpoBOH MOJUTHKH Ob6pazoBarensHOi
OpraHu3alyi.

3.6. PopMHpPOBaHHUE ITATHOTO pacrucaHus (COBMECTHO ¢ GyXrantepueir).

3.7.Ompenenetne  Texymeit NOTPEOHOCTH B Kaapax (COBMECTHO c
Ha9aJIbHUKaMHU CTPYKTYPHBIX Iojpasenenuii O6pazoBaTenbHolM OpraHU3aITHH).

3.8. Tlon6op xBanHUIMPOBAHHEIX CHEIHATHCTOR IIyTeM:

® WHQOPMHUPOBAHUSA DPAOOTHHUKOB O6paszoBatensHoil opramuzanuu 06
UMEIOIIUXCS BAKAHCHSX;

® DPa3MCIICHMS B CpPENCTBAaX MAacCOBOM HHGOPMAIME OOBSIBICHUH o
BaKaHCHSX; .

¢ 00paIeHus B Oprafsl CIyKObl 3aHATOCTH.

3.9. KommnekroBanune O6pasoBaTenbHOll OpTaHu3allid  HEOOXOIUMBIMH
KaZpaMil B COOTBETCTBMH C KPUTEPHIMH OTOOpa ¥ OIEHKOH HAHHMAEMOTO
IIepCOHaIIa, B TOM YHCIIE:

® IepeMeleHne pabOTHUKOB BHyTpu O6pa3oBaTebHOM OpraHU3aIlky;
® IpueM Ha paboTy HOBBIX pabOTHUKOB.

3.10.Yuactwe B KBOTHMpOBaHMM paGoumMX MecT Ul UHBaJIWIOB W JIMII,
HCIBITBIBAIOMMX TPYAHOCTH C TPYHOYCTPOMCTBOM, B3aHMOIEHCTBHE IO HAHHEIM
BOIIPOCaM CO CIIyOOM 3aHITOCTH.

3.11. loxymenTanstoe  odopmienue IpHEMa, TEpPeBOJa W  YBOJIbHEHHS
pabOTHHKOB B COOTBETCTBHH C TPYAOBBIM 3aKOHOJATENBCTBOM: O(OpMIIEHHE
TPYHOBBIX IOTOBOPOB ¢ pabOTHUKAMHU U U3MEHEHMUI! K HUM, OATOTOBKA IIPOCKTOB

TIPUKA30B 110 IMYHOMY COCTaBY M OCHOBHOH HesitensHOCTH OGpasoBaTelbHOI
OpraHU3alliH, 3al0IHeHHE JIMYHBIX KapTOUeK pabOTHHKOB.



3.12. Opranuzanus IEPUOMICCKUX ¥ IPeABAPUTEILHBIX MEIUITUHCKUX
OCMOTPOB pabOTHHKOB.

3.13.Benenue paboTsl ¢ TPYHOBEIMU KHMXXKAaMU, B TOM YHCIIE IIPHEM TPYIOBBIX
KHIDKEK OT IPHHAMAEMBIX Ha paboTy paGOTHHKOB, HX Y4eT, XpaHeHue, 3arolHeHue,
a TAaKKe BblIla4a IPY NPEKPAIeHHH TPYIOBEIX OTHOIICHHI,

3.14. O6ecrieuenue 3armuTs IICPCOHANIBHBIX NaHHBIX IPH paboTe pabGOTHUKOB
CTpykTypHOTO TOmpasmenenus c AOKYMCHTAMH, COICPKAIIUMH IIE€PCOHATbHEIE
JaHHbBIE PaOOTHHUKOB.

3.15. Vuer muunoro cocTasa IIyTEM COCTaBICHHS PA3NIUIHOIO BUA OTYETOR.

3.16. CocraBnenue IpaHKOB  OTIYCKOB, OQOpMIICHHE MpHKAa30B o
[IPCIOCTABIECHNN DPaOOTHUKAM pa3NMYHEIX BHIOB OTIIyCKOB, YY€T KOJIAYEeCTBa
HCTIONIb30BaHHBIX JHEH OTITyCKa.

3.17.Odopmnenne u yuer CITy)KeOHBIX KOMaHIUPOBOK (IIOATOTOBKA IIPOEKTOB
IIPUKA30B U KOMaHIAPOBOYHBIX YAOCTOBEPEHH).

3.18.PaboTa ¢ mucTkamu HETPYIOCIIOCOOHOCTH,

3.19. 3anonHenue Tabeneit yuera pabovero BpeMeHH paboTHUKAMK CTPYKTYPHBIX
nonpasnenenui ObpasoBaTeNbHOM opraHu3arymy.

3.20.TToxroroBka u BBImaua CIIPABOK O 3aHMMAaEMOH HOJDKHOCTH U IEPHOJIE
paboTsl B O6GpaszoBaTenpHOi OpraHu3aIyy, a TAKXKe KOMUH TOKYMEHTOB, CBI3aHHbIX
C TPYIOBOH NEATENBHOCTHIO PAGOTHUKOB. .

3.21. Opranuzanys BOWHCKOro y4eTa pabOTHHKOB.

3.22. BsauMopelcTBrE ¢ BOGHHBIMHA KOMHCCapraTaMH I10 BOIIPOCAM ITOCTaHOBKH,
CHATHA C BOMHCKOrO y4era paboTHHKoB O6pa3oBaTenbHOl OpraHH3allid, UX y4eTa U
IIPEIOCTaBICHHS OTYETOB.

3.23.TloAroToBKa MaTepUAaNoB mjis IpeNCTaBIeHNS PAOOTHHKOB K ITOOIIPEHHIO.

3.24.Tloaroroska MaTepuaIoB JUTLS IIPABJICYEHUS paboTHUKOB
KIHCUUTIITIMHAPHON OTBETCTBEHHOCTH.

3.25.KoHTpons 3a cobmromeHmeM AUCHHIINIAHBI  TPYAa M BBINOJHEHHEM
paborrukamu Ilpasun Tpynosoro pacropsaKa ¥ MHBIX JIOKAJIBHBIX HOPMATHBHBIX
axkToB O0pa3oBaTeIbHON OpraHU3aIHy.

3.26. KoHcympTupoBanue paGoTHUKOB OPTaHM3aMA IO BOIIPOCaM TPYIOBOTO
3aKOHOJIaTeNLCTBA.

3.27.1lnaHupOBanye W yyacThe B MEPOINPHUATUSX IO aTTECTAUM, K KOTOPBIM
OTHOCSITCSL:

® pa3paboTKa IIOKANBHEIX HOPMATHBHEIX aKTOB, Ha OCHOBAHMU KOTOPKIX
IIPOBOIMTCS aTTECTALHS,

® WH(QOpPMaLHOHHOE oOGecIeueHute (cocraBnenme rpaduKos, IIPUKA30B,
XapaKTePUCTHK);

¢ KOHTPONb 32 XOJIOM NpPOBENEHHS AaTTECTal[iH, BHIIOTHEHMS pelueHui
aTTECTAllMOHHON KOMHCCHH.

3.28. YcraHosnenne IOTpeOHOCTH B [IOBBIIIEHAU KBaJIA(DUKAITUH,
IICPETIONTOTOBKE MM OOy4eHHH paboTHHKOB, NOKyMEHTaJIbHOE  0(hOpMIIeHHe
HaIlpaBleHHUs Ha 00ydeHue.

3.29. ®opMupoBaHHE W TIOATOTOBKA pe3epBa KampoB [JIS BBIABUKEHUS Ha
BEIIECTOSIINE JOJKHOCTH.




3.30. PaspaboTka KOMILTEKca Mep MO TIOBEIIIEHHIO MOTHBAITHI pabOTHHUKOB.

3.31. Ananus TexydecTn KaJIpOB. .

3.32. Benerne yCcTaHOBIEHHON JIOKYMEHTAIlUH, ITOAIOTOBKA JOKYMEHTAIUU IS
nepenady B apxus OOpa3oBaTeNbHON OpraHu3aluy IS NaTbHEHIIIero XpaHeHHS.

3.33. KonTposps mpomecca OTYHCIIEHHS CTYACHTOB, OPraHU3yeMOT0 yd4eOHBIM
otzaenom OOpazoBaTeIbHOM OpraHU3alyH.

4. O0s3aHHOCTH

CrpykTypHOe mopaseneHue 06s3aH0:

4.1.  CBoeBpeMEHHO ¥  Ka4eCTBEHHO, B T[ONHOM COOTBETCTBHH  C
3aKOHOZATCIECTBOM, HOPMATHBHO-IIPABOBBIMH —aKTaMH, JIOKAIBHBIMH aKTaM,
OpraHU3AIMOHHO-PACIIOPSIIUTEIHEIMIA  aKTaMH B OOJACTH  OTBETCTBEHHOCTH
CTpyKTypHOro nonpasaeeH s BEIIONHATS BO3IOKEHHBIE HA HETO 3aa9H.

4.2. TlonnepKuBaTh yCIOBHS, 06ECIICUHBAIOIIIE TpebyeMyto 3((PEeKTUBHOCTE
paboTEL.

4.3. OOGecrieunBaTh COXPAHHOCTH MONYYEHHBIX CBEACHHH O paboTHHMKaxX oOT
pasriamieHus (yrpaTsl) B Ipolecce 06paboTKH.

4.4. OGopMIIATE U BBIIABATh B COOTBETCTBUH C JEHCTBYIOIUMU IIPABUIIAMH II0
[IMCbMEHHBIM 3alpocaM (3asBICHUSIM) CIPABKH, 3aKIIOYCHHS, BBIOMCKA ¥ HHBIE
aHaAJOTUYHBIE IOKYMEHTEL

4.5. IlpenocTaBnaTh opraHam yrnpasieHHs (BIACTH), CTOPOHHHUM OpTaHU3aAIUIM
(IpeANpUATHAM, yYpexIeHusM) MHGOPMAIMIO IO BOIIPOCaM, OTHECEHHEIM K
KoMIIeTeHIIMH CTPyKTypHOTO TOApa3fielIeHNs], B COOTBETCTBHH C IEHCTBYIOIIUMU
IIPaBUITAMH.

4.6. Ocy1ecTBIATS MITaHUPOBaHKe PaboTEl CTPYKTYPHOTO [IOJIpa3IeNeHUsL.

4.7. lIpeAcTaBIATE OTYETH! B COOTBETCTBHH C YCTAHOBIECHHBIME TpeOOBaHUIMH.

S. IlpaBa

CrpyKTypHOE mopas/ielleHre UMEeT IIPaBo:

5.1. 3ampammBare y momxHOCTHBIX Imr OGpazoBaTeNbHOM OpraHM3alliH, a
TakKe OpraHoOB yNpPaBIeHUs (BlACTH), CTOPOHHHX OpraHu3anuil (TpeImpHsThi,
YUPeXIEHUHA) CBeNeHHs, HEOOXOAWMBIE [N Dealu3aldd 3a1ad ¥ BbIIOJHEHHS
(pyHKIHMH, BO3IOXKEHHBIX Ha CTPYKTYpHOE IIofpa3ieficHue.

5.2. JlaBaTh pasbACHEHHS U DPEKOMEHIAIMH 10 BOIPOCAM, OTHOCAIIHMCS K
KoMIeTeHIuH CTpyKTypHOTO TIOApa3ielIeHHS.



5.3. JlaBaTb = JOJDKHOCTHBIM  JIHIIAM OGpazoBaTenbHON  OpraHM3anum
00s3aTeNbHBIE I HCIONHEHHUS YKasaHus TI0 BOIIPOCAaM, OTHOCSIIUMCS K
KomIeTeHIuH CTPYKTypHOTO TOIpa3/ielIeHusl.

5.4. BHOCHTb Ha PaccMOTpeHHe PYKOBOJICTBA O6pazoBaTenbHON OpraHU3aIyuu
NPEIJIOXEHHA II0 BOIPOCAM OPTaHU3Al[MM U IPOBEIEHUS pabOTHl, OTHOCSIIEHCS K
KomneTeHIur CTPyKTypHOTO MOApa3AeNleHus.

5.5. Becrm mepemucky mo BOIIPOCaM, OTHOCAIIMMCS K KOMIIETSHIIHH
CrpykTypHOro moapaseneHus. '

5.6. OCyIIecTBIATh B3aUMOIEHCTBHE C OpTraHaMy BIacTH (yIpaBlIEeHHS),
CTOPOHHMMH OpraHU3auusIMA (IPEeNIPUATAIMY, YUIPSXACHUSIMH) II0 BOIPOCAM,
OTHOCAIINMCS K KOMIIEeTeHIWH CTPYKTYPHOTO MOApa3 IeleHus.

5.7. BuU3HpOBaTh IIPOEKTHl  JOKYMEHTOB, [IOATOTOBIEHHBIX  JIPYTAMHA
nozxpasneneHuAMU  OBpa3oBaTeNbHON OpPraHM3allMH, €CIM B TAKHX JIOKYMEHTax
34TPAarvBalOTCS  BOIPOCHL,  OTHOCAIIMECS K  KOMIIETEHIINH CrpykrypHOro
IIoApa3/ieIeHus.

5.8. IlpencraBiusTh (depes YIONHOMOYEHHBIX JOBEPEHHBIX JIMAL) HHTEPECHI
O6pa3oBatenbHON OpraHM3ay B OpraHax TOCYJapCTBEHHOW BIIACTH, MECTHOIO
CaMOYIPABICHHS, Cyl1aX, OPraHU3alUsIX ¥ YUPEKJEHUAX [0 BOIPOCAM, BXOIIIIAM B
KOMIIETEHIII0 CTPYKTYpPHOTO MOIpa3AeieHus.

5.9. OcymecTBIATs peryssapHLIit KOHTPOJIb 32 HCIIOJHEHUEM IOJDKHOCTHBIMU
manamMu  OOpasoBaTeNbHOM — OpraHW3anuy TpeOOBaHUM, MPENBABIIEMBIX K
OpraHu3alli¥ M BENCHHIO pabOTHI, BXOSIIEH B KOMIIETEHIIHIO CrpyxTypHOro
TIOZIpA3NICTICHUS, EPUONMYECKH HH(YOPMHUPOBATh COOTBETCTBYIOIIUX JIMIl, 4 TAKKe
pykoBozacTBo O6pa3zoBaTebHOM OpraHU3aIiu 0 pe3ylbTarax KOHTPOJIS.

6. OTBeTCTBEHHOCTD

6.1. JlesteneHocTs CTpyKTYpHOTO TOfpasiesieHns OCHOBAHA Ha IIPUHITUIIAX
TCKYHICTO  IIAHUPOBAHMSA, COYETAHMS EJMHOHAYATHS B pEIIEHHH BOIPOCOB
TPYNOBOH IEATENBHOCTH ¥ KOJLUIETHANBHOCTH IPH HX o0CyXIeHNH, TepCOHaTEHOMN
OTBETCTBCHHOCTH KaX0Tro paboTHUKa CTPyKTYPHOTO MOJpa3/ieieHus 33 COCTOSHIE
ACJI Ha TIOPYICHHOM y4acTKe, COOIIIOIeHHE TODKHOCTHBIX HHCTPYKLIHA.

6.2. BCIO IOTHOTY OTBETCTBEHHOCTH 3a KAUecTBO W CBOEBPEMEHHOCTh
BBINIOTHCHUS ~ BO3JIOKEHHBIX  HACTOSIIMM  IlONIOKEHHEeM  Ha CrpyxTypHOE
NofpasfeneHne 3a1ad ¥ QYHKIUH HECET pPyKOBOIWUTEND CrpykrypHoro
IO Ipa3ICIICHYS.

6.3.  OTBEeTCTBEHHOCTH  PaBGOTHHUKORB CTpykTypHOrO  mOIpa3ereHus
YCTaHABIMBACTCS JODKHOCTHBIMU MHCTPYKIIUSIMHU.

7. B3aumMooTHOIIeHUST

7.1. Jlng peanusanuy 3amad W BBITOTHEHHS ¢Qynknuit  CrpykrypHoe
TIO/ipas/ieicHie  B3aHMOIEHCTBYET CO BCEMH CTPYKTYPHBIMH IIOAPa3eNeHUIME



O6pa3oBaTenbHON OpraHM3alUd 110 BOIIPOCAM, BXOISAIIUM B KOMIICTEHIIHIO
CTpyKTypHOro mopasiencHusl.

8. 33KJIIO‘II/IT6JII)HI>IC' IMOJIOKEHHU A

8.1. Ipunsarue ITonoxeHus, I3MEHEHUH U JOTIOIHEHHH K HEMY IIPOU3BOASTCS B
YCTAHOBJICHHOM  IOpANKE B COOTBETCTBHH ¢ YcraBomM OG6pa3oBaTenbHOl
OpraHu3alliH.

8.2. Hacrosmtee ITonosxenue Betynmaer B CHIIy C MOMEHTA €T0 YTBEPIKIEHU.
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